
End of year process for your 
Public Sector Decarbonisation 
Scheme project
Final 2025-26 payments guidance for phase 4 PSDS multi-year projects



Agenda

• General information

• Forecasting, final payments and accruals

• Resolving conditions

• Q & A

www.salixfinance.co.uk



General information
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• Slides will be available on the website

• All grant recipients will have received an end of year letter (check junk or ask your 
relationship manager if you have not received it)

• Guidance on the website

• Templates on website

• Q&A opportunity at the end or reach out to your relationship manager



Forecasting and payment 
information
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Making the most of your grant funding
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• Year one PSDS funding has been allocated for financial year 2025-26 and can only 
be claimed for works that take place on or before 31 March 2026

• Costs incurred for any works that take place from 1 April 2026 can only be claimed 
from your year two grant allocation (2026-27)

• Unclaimed 2025-26 funding cannot be moved to the next financial year



h

Accruals Key Dates
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Forecast and accruals 
submission deadline

Payment request deadline Date payment will be 
received

15 January (period 12) 20 February 18 March

13 February (accruals 1) 20 March 15 April

13 March (accruals 2) 16 April 27 May/24 June

Final deadline to send in 
payment request with all 
supporting documents



Accruals information
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• If you want to claim after period 12 you must submit an accruals forecast statement

• Use this form to forecast claims in accruals period

• Every invoice still to claim should be forecasted here

• Must be as accurate as possible

• Accruals form must be signed by your authorising official via DocuSign



Accruals information
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The form will be sent out by the end of January

13 February 2026:

• Submit first draft of accruals form 

13 March 2026:

• Opportunity to revise form

• Must be resubmitted



Final payment for year one (2025-26)
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20 March 2026

• Accruals 1 payment request deadline

16 April 2026

• Accruals 2 payment request deadline - final date to submit payment requests

• Documents required for final 2025-26 payment:

•Schedule 5 payment request

• Invoices 

•Supporting evidence for all orders

•Vesting certificates for equipment orders placed after 31 December 2025

•Statement of expenditure form - includes breakdown of your final 2025-26 

PSDS payment request and any recipient contribution to date



Evidencing spend
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• Your year one PSDS funding can only be claimed for works completed on or before 
31 March 2026

• Invoices must clearly show when the works took place

• Invoices dated after 31 March 2026 will only be accepted if it states when the works 
were completed

• All evidence must clearly state the exact work that took place



Evidencing spend for orders placed
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• Invoices clearly show costs are being claimed for orders placed including the 
equipment ordered and the terms e.g. 20% deposit

• Order confirmation email or letter with the following information:
• Exact equipment ordered including number of units
• Delivery address
• Expected delivery date
• Payment amount received

• For all orders placed after 31 December 2025, you must provide a vesting certificate 
with the following information:
• Dated on/before 31 March 2026
• Clear description of items listed, including their quantity and value
• Addressed to the grant recipient



Statement of expenditure
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• Final 2025-26 payment request

• Invoices submitted



Recipient contribution
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• At the end of your PSDS project you will be required to evidence your minimum recipient 
contribution

• If you do have invoices which you are not claiming grant funding for, it may be useful to 
make a note of these to list as part of your minimum recipient contribution on step 2 of 
your statement of expenditure

• You can find information on minimum recipient contribution on the support tool section 
of your project form



Conditions information
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•Please double check you have submitted all overdue project conditions (found on your 
monthly monitoring report – step 3 conditions tab, or in Schedule 2 of your Grant Offer 
Letter)

• It is important conditions are submitted on time throughout the project’s delivery to 
check your project remains compliant within the scheme criteria

•Please have a look to see if you have any upcoming conditions and send evidence 
through to your relationship manager as soon as available



Change requests
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•Any works that are being claimed for from PSDS funding must have passed technical 
assessment, either by:

• Original application form

• Approved change request

•We ask for change requests to be submitted in advance of the works taking place and only 
when you have completed final designs



Change requests for year one funding
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• The deadline for change request for P4 MY projects for any works related to your year one 
funding was 19 January 2026, if you have not submitted, please do so as soon as possible

• This ensures our technical team have time to assess the request before the final payment 
2025-26 deadline

• Please reach out to your relationship manager if you foresee any delays or issues with this 
timeline

• Even if changes to your project do not affect this year's funding, you will still be required to 
submit a change request before proceeding with the revised project



Useful website links
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• Requesting final 2025-26 payment from Salix: webinar slides and key information covered in 
the end of year letters can be found here

• Forecasting and requesting grant payments

• Project delivery: support and guidance area

• Upcoming events

https://www.salixfinance.co.uk/delivery/requesting-final-2025-26-payment-salix
https://www.salixfinance.co.uk/delivery/requesting-final-2025-26-payment-salix
https://www.salixfinance.co.uk/delivery/requesting-final-2025-26-payment-salix
https://www.salixfinance.co.uk/delivery/requesting-final-2025-26-payment-salix
https://www.salixfinance.co.uk/delivery/forecasting
https://www.salixfinance.co.uk/delivery/forecasting
https://www.salixfinance.co.uk/delivery
https://www.salixfinance.co.uk/delivery
https://www.salixfinance.co.uk/events
https://www.salixfinance.co.uk/events
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Thanks for listening!
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